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PREANIBLE

In the era of globalization, which exhibits
a very dynamic development of business
relationships world-wide, we have to en-
sure that our Company’s management
systems are sufficient to cope with chal-
lenges regarding Sustainability and Cor-
porate Social Responsibility (CSR).

In order to meet requirements of social,
political and business environments, we as
shareholders of the company in the year
2015 have defined and communicated to
all employees, our Vison & Values which
acts as a framework for the corporate so-
cial responsibility policy for KIRCHHOFF
Automotive (KA).

Now we will proceed further toward the
development of an innovative manage-
ment system that is based on sustainabil-
ity and aimed towards transparency and
dialogue with stakeholders.

The management board of the company
established the Code of Conduct as the

enhancement and continuity of share-
holders’ Corporate Social Responsibility

policy.

The purpose of this KIRCHHOFF Automo-
tive Code of Conduct is to foster envi-
ronmental responsibility, fair and healthy
working conditions, as well as ethical and
sound business relationships (referred to
as: environmental, social, governance —
ESG) in the whole KIRCHHOFF Automo-
tive organization.

With this purpose, the KA Code of Conduct
outlines commitments of the KIRCHHOFF
Automotive organization and principles
that KIRCHHOFF Automotive Employees
and external Business Partners, such as
Suppliers, are expected to observe.

J. Wolfgang Kirchhoff
CEO KIRCHHOFF Automotive




We Comply with Labor
Regulations and Respect
Human Rights

Fair Working Conditions and

Respect for One Another
Discrimination, harassment and disre-
spectful behaviors at KIRCHHOFF Au-
tomotive are not tolerated. No one at
KIRCHHOFF Automotive may be at a
disadvantage, excluded, benefitted or
preferred because of their race, ethnic
background, gender, religion or ideology,
handicap, age or sexual identity.

Respect for Human Rights

KIRCHHOFF Automotive prohibits the
use of child or forced labor. Workers em-
ployed by KIRCHHOFF Automotive and its
Suppliers, must be past the national legal
age of compulsory schooling and statuto-
ry minimum working age.

KIRCHHOFF Automotive respects the le-
gally established minimum-wages, the
principle of “equal pay for equal work”
and complies with countries’ applicable
labor laws regarding working hours and
holidays.

KIRCHHOFF Automotive respects Employ-
ees’ freedom of association and the rights
to representation.

Employees are expected to respect human
rights in their areas of responsibility and
require the same level of respect from the
Company’s Suppliers and other Business
Partners.

Operational Safety and

Health Protection

The adherence to the relevant safety rules
is evident at KIRCHHOFF Automotive. All
Employees are required to know and com-
ply with applicable safety rules and ensure
that others comply as well.

Employees are expected to set an exam-
ple by strictly applying the safety rules
themselves and ensuring that others do
the same, remaining cautious of accidents
and/or risks and promptly acting to ensure
that potential hazards are addressed im-
mediately.



INTEGRITY

Integrity is the Foundation
of Our Actions

Anti-Corruption

KIRCHHOFF Automotive does not toler-
ate any corruption or commercial bribery.
In the course of performing their duties,
KIRCHHOFF Automotive Employees and
Suppliers are expected not to influence
their Business Partners or be influenced in
an illegal way by offering, giving, accept-
ing or receiving bribes.

All KIRCHHOFF Automotive Employees
are required to comply with the Compa-
ny's anti-corruption policy and to follow
the anti-corruption guideline.

Fair Competition / Anti-Trust
KIRCHHOFF Automotive does not accept,
and expects the same from its Business
Partners, collusive pricing or any form of
unfair distortion of competition.

The Employees, who in the course of their
duties negotiate and make agreements
with the Company’s Customers, Suppliers
or Competitors, are obliged to know and
comply with the requirements of appli-
cable competition and anti-trust laws in
order to maintain ethically justifiable rela-
tionships.
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Conflict of Interest

Business activities and deci-
sions undertaken by the Employ-
ees have to meet KIRCHHOFF
Automotive’s best interest and must not
be influenced by personal interest and
relationships to Suppliers, Customers,
Competitors, other Employees or per-
sons related to the Employee.

Intellectual Property

Intellectual property is recognized as,
but not limited to: patents, trademarks,
copyrights, designs, models, samples and
business intelligence such as expertise or
information entrusted by Customers or
Suppliers.

All KIRCHHOFF Automotive Employees
and Suppliers must make sure to protect
KIRCHHOFF  Automotive’s intellectual
property against access by unauthorized
Employees and third parties.

International Trade Agreements and
Sanctions

Governments and international organiza-
tions may impose temporary restrictions
such as embargoes or economic sanc-
tions, affecting certain business trans-
actions which apply to countries or indi-
viduals. KIRCHHOFF Automotive respects
international regulations and does not

make transactions, nor deal with goods or
technologies, affected by restrictions.

Responsible Sourcing of

Raw Materials

KIRCHHOFF Automotive and its Suppliers
shall exercise due diligence with respect to
the sourcing and extraction of raw materi-
als, including conflict minerals.

The procurement and use of raw mate-
rials that have been obtained illegally or
through ethically reprehensible or unrea-
sonable measures must be avoided. This
also refers to the sourcing and extraction
of raw materials and applies to environ-
mental protection, including chemicals
management, and respecting human
rights.

Counterfeit Parts

KIRCHHOFF Automotive requires its Sup-
pliers to develop, implement, and main-
tain effective methods and processes to
detect and minimize the risk of introduc-
ing counterfeit parts and materials into
our supply chain. If detected, the Suppli-
ers are expected to establish effective pro-
cesses to quarantine the product and no-
tify the recipients of counterfeit product.
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Our Company’s Data and
Information Management
is Clear and Transparent

Financial Responsibility

At KIRCHHOFF Automotive the essential
business processes are documented in a
proper manner and relevant financial in-
formation is recorded to faithfully reflect
the business operations with complete
reports.

Disclosure of Information

KIRCHHOFF Automotive employees who
in the course of their duties communicate
with the Company’s Stakeholders regard-
ing financial and non-financial informa-
tion, are obliged to proceed openly and
in accordance with applicable laws and
regulations.

Confidentiality

All KIRCHHOFF Automotive Employees,
as well as the Company’s Suppliers, are
required to protect any confidential infor-
mation (documents, digital data) whether
they are generally acquainted or Employ-
ees have been provided access explicitly.

Employees and Suppliers are expected to
consider and comply with the company’s
policy, guidelines and contracts on infor-
mation security and confidentiality.

Privacy

Actions against Employees’ privacy, fam-
ily, home or correspondence, and attacks
upon an Employee’s honor or reputation,
are prohibited.

KIRCHHOFF Automotive takes the protec-
tion of its Employees’ personal data very
seriously. In accordance with the coun-
tries’ data protection laws, the personal
data of the employees is processed only
to the extent necessary for employment
relationships.




Nature and Biodiversity
is Important to Us and to
Future Generations

Environmental Responsibility
KIRCHHOFF Automotive Employees as
well as the Company’s Suppliers, must
comply with the laws and regulations of
the country in which they work regarding
environment protection and energy man-
agement.

In the course of performing their duties,
Employees are expected to consider and
comply with the Company’s policies and
guidelines on preservation of natural re-
sources, energy consumption and man-
aging waste while making sure that Sup-
pliers and other business partners comply
with the requirements on environment
protection.

COMMU-

We Ensure Employees
Have Access to Open and
Respectful Communication

Protection of Identity and
Non-Retaliation

In case of doubt on the fulfillment of the
above commitments and to avoid inad-
missible activities, the Employee must
contact a direct superior/manager or if in
justified circumstances, the Compliance
Delegate relevant to the company.

KIRCHHOFF Automotive assures that all
Employees who provided a grievance re-
port, are protected against threats, har-
assment or other adverse actions by the
Company. No whistleblower has to fear a
termination of employment.

J. Wolfgang Kirchhoff
Global Chief Executive Officer

Andreas Haase
Global Chief Financial Officer

Stefan Leitzgen
Global Chief Operating Officer
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Dr. Thorsten Gaitzsch
Global Chief Technology Officer
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