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1 Target & General Rules

This guideline is valid for all KIRCHHOFF Automotive plants within Europe and Asia.

This guideline shall provide KIRCHHOFF suppliers rules and guidance for the correct ship-
ment of Dies, Sample Parts and Checking Fixtures (Gauges).

Prior to the delivery of goods, supplier shall prepare the customs clearance documents (if
customs clearance needs to be done).

For rules and guidance on how to prepare Customs Clearance documents, refer to the “Sup-
plier Customs Guideline KIRCHHOFF Europe” in its latest version to be downloaded at KIRCH-
HOFF's homepage (Link: https://www.kirchhoff-automotive.com/deEN/company/purchas-
ing/downloads/europe).

Supplier always has to provide the delivery tracking number to KIRCHHOFF's project respon-
sible engineer (ME Engineer).

Supplier is responsible to inform all its logistic providers and their sub-suppliers, used for the
delivery, to be aware of this guideline and the correct use of it.
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2 Dies & Checking Fixtures

2.1

Die preparation

The following preparations for shipping have to be conducted by the supplier:

1.

One sample part must be inside each Die operation. The part must have an anti-rust
layer. In every unpainted zone an anti-rust layer must be applied as well.

If the Die will be shipped "opened” (upper and lower section of the Die separated):
A plastic foil must be used for covering the Die sections to avoid the infiltration of
dust and dirt.

If the Die will be shipped “closed” (upper section lies on lower section of the Die):
Storage blocks between upper and lower section of the Die must be used as well as
anchor plates.
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2.2 Packaging

a) Stamping Dies

e The Die has to be immobilized on the pallet by means of some crossbars, encasing
it.

e The Die has to be packed in humidity bags.

e Wooden pallet has to be closed, forming a wooden box with the necessary rein-
forcements to handle it with chains.

e The top has to be bolted with screws (not with nails!) for opening the box for cus-
toms inspections.

e The pallet should be accessible from all four sides.

b) Welding and Assembly fixtures

e The packaging needs to ensure, that the welding and Assembly fixtures arrive at the
factory without damage caused by transport or environmental influences.
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It is mandatory that the wood is marked with IPPC logo, according to the interna-
tional norms (ISPM):

ISPMA15

CERTIFIED,

It is necessary to immobilize the boxes for transport preparation, as well as the
proper content of them, to prevent moving during shipment.
The Die must be fixed on the truck bed with wooden slats nailed on it and addition-
ally fixed with transport belts or ropes.
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In case of oversea transport

* OPEN TOP and a maritime container must be used.

* The container must be sealed by the shipping company.

* There should be a warning for the shipping company indicating that these boxes
must fit into the hold of the ship.

The Die must be secured inside the container to avoid any type of damage.

2.3 Labelling of Die packaging

=]

Top Side Opening for
customs inspection

No stacking,
vertical, rain
protection

On the 4 Lateral side

[>]

On the 4 Lateral side

On the 4 Lateral side

B

Package number,
dimensions, net weight,
gross weight, indication
of the number box and

waybill number

On a lateral side Contains packaging
inside a nailed list or waybill and

tool photos

plastic envelope

. On the 4 Lateral side
Date Version Created by Checked by Released by
02.06.2022 04 D. Schneider A. Stupperich K. Lawory
01.03.2021 03 F. Innerhofer A. Stupperich K. Lawory
17.03.2017 02 D. Gierse M. Pickhan K. Lawory
02.12.2015 01 M. Pickhan A. Stupperich K. Lawory
12.02.2015 00 M. Pickhan A. Stupperich K. Lawory

page 6 of 12



(o KIRCHHOFF

AUTOMOTIVE

Supplier is obliged to use official label called "KA tool shipping label” for Label 6 (see pic-
ture on previous page).

The label can be downloaded on KIRCHHOFF homepage (https://www.kirchhoff-automo-
tive.com/deEN/company/purchasing/downloads/europe) or can be provided by KIRCHHOFF
project engineer on supplier's explicit request. An instruction, how to use that label is part of
the download document.

(1) Ship to KIRCHHOFF plant, or Integrator (2) KIRCHHOFF Project Number
Mr. Musterman

Musterstreet 1 * I o o I
12345 Mustercity, Worldwide

(4) Supplier address / Sender
wswoner [ 4500123456

Muster Toolshop GmbH
Musterstreet 1, 12345 Mustercity

I HI IH I\II\I NI
Max Mustermann
(6) Pos. No in KA Purchase Order (7) KIRCHHOFF KA Number

(8) Quantity (pieces) (09) Tool Type

Transfer Tool

T De very

123456789

(10) Production Date note number
HII\IH\IHII\ 20042015 MIIVAVEAVRN IR

(12) Phone number recipient:

+49 2722696 0

After reception of part, info to ME Engineer: |Mr. Mustermann

IAttention!:
A copy of this label needs to be added to the standard shipping documents as well.
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3 Sample Parts — Packaging and Labelling

Parts must be sorted correctly in the packaging. KIRCHHOFF does not accept any packages
with mixed parts. If supplier intends to put different parts into one package, he has to make
sure, that the parts are separated and cannot be mixed during the transport.

The chosen packaging should be sufficient to protect the parts against environmental influ-
ences and transport damages.

Prior to shipping of parts, KIRCHHOFF may request the Toolshop, to send photos of the parts,
which are showing the appearance and packaging of those parts. These photos should ena-
ble the KIRCHHOFF staff to check the parts in terms of damages, as cracks, burrs, wrinkles,
scratches, etc. and to check the packaging of the parts.

Supplier is obliged to use official label called “KA label incoming goods” only. The label can
be downloaded on KIRCHOFF homepage (http://www.kirchhoff-automotive.com/de/un-
ternehmen/einkauf/download/europa) or can be provided by KIRCHHOFF project engineer
on supplier’s explicit request.

1) Shiip to KIRCHHOFF plant, or integrator
KIRCHHOFF Witte GmbH
Hegestick 40 *
58640 lserlohn, Germany
3) SAP Order ugehier addres | Sender
w) ‘ 4500737366 M ste Toulshquth
Musterstreet 1, 12345 Mustercity
\\II\HI|I|\I\II\IHHIIH\IIHHIIIIHH\|IIII\|\|II\|\IIHHII\ Mustern:
Max Mustermann

10 16757.40.002.01
17T 111
15

| S I_T | 341 9 01 K Unterfahrsd:;;rllurz
AN \|IIHI\||\IHII\II\III\N|\II|HI\I\I\HII\IH\II\HIHII\ s

1234567891

+49 2722696 0 \III ATV

After reception of part, info to ME Engineer: |Mr. Mustermann
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Supplier has to place this label on packages / boxes highly visible.

Supplier shall not combine information of several parts on one label. This would prevent
correct booking in KIRCHHOFF ERP system.

If supplier puts several parts into one box, he has to fill out one label per part and attach all
labels to this box.

In addition to the label on the box, supplier has to print out one additional example of each
label and attach it to its delivery papers.

If boxes are not properly packed or labelled, KIRCHHOFF reserves the right to charge addi-
tional costs resulting from this failure to suppliers account.

The instruction of how to fill out the label “KA label incoming goods” is included in the ex-
cel template of the label itself.
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4 Measuring (CMM) reports

Measuring (CMM) documents needs to be linked as follows:
The following steps describe how to structure documentation correctly.

Page 1 - Picture of measured part

Page 2 - Touch direction

Page 3 - Orientation / alignment from datum
Page 4 - CMM report for surface, trim, holes etc.

Supplier Guideline “3D-measurement for individual parts and assemblies” in its latest ver-
sion is available for download on KIRCHHOFF's homepage (Link: https://www.kirchhoff-au-
tomotive.com/deEN/company/purchasing/downloads/europe).

1. Picture of the measured part, showing how it is fixed on the gauge or free stage

WPRAN 11T e8I 8 Imerearguaand 07 3) 4 Tongagatens 110220
et B Lo rane

G KIRCHHOFF Messaufbau

it
i

- A——

Berwtrg Tet e 0 (P guenae
Vasemamcrwe  J1 S0 PRO Y comgat -

Date Version Created by Checked by Released by
02.06.2022 04 D. Schneider A. Stupperich K. Lawory
01.03.2021 03 F. Innerhofer A. Stupperich K. Lawory
17.03.2017 02 D. Gierse M. Pickhan K. Lawory
02.12.2015 01 M. Pickhan A. Stupperich K. Lawory
12.02.2015 00 M. Pickhan A. Stupperich K. Lawory

page 10 of 12



2. Touch direction
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SPIANT. - 11917 40 502 03
Taikebanannung : Tragemsi Radhaus

ANTASTRICHTUNG

Zeichnungsstand - 07.03.14
Diateieitand

Fertgungadaiam : H1K221
BN

Datum : 24.06. 2018
Prifer - W _Hih

Antastbild

Listarantunds - VW
Tode-Nr - SOA 813 120

Messmaschine:  ZEFSS PRO T compact

(¢ KIRCHHOFF | peckblatt

Werk Aiandom: RAD Contar

Bemerkung : Ted-Nrd1 | Frel gemesszn )

Mawerakicke : 1203 mm
Tanthugel - @ 2/00 mm
Lenwnitt

Gemichi 1.2 Kp

3. Orientation / alignment from datum

]

EPRCAN 11917 4080000

Taikbanensuny - Tragendd Aedhaus

Techrengestand | 079014

Damaresiad

Fretgungsdatum - D1KZ21
PN

Dt | 28 08 2014
Pridtar - W HEh

Lisfaranmi0unde : V¥
Tadia-Mr. - 504 §13120

(s KIRCHHOFF

Werk Afandom: RAD Canter
Meszmanchine.  TEVSS FRO T compact

Eamanung | Tad-hr

Ausrichtung

01 [ Fru qemiesasn |

obens Tlerasl | 010080

unisre Tokrans : 00000

Wanananbeks 1300 s
Tasmugs! @ 3,00 mee
Latrarin

Gewichi 1.9 %5
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4. CMM report for surface, trim, holes etc.
e -0, 8811 W0 -0.35[3 o -0, 48 ¥ o -n,2a02 . = 05000 mm
1 s ; i 1-0.5000 mim - 0.5000 )
B < 05000 mm
/
03200 b
l30 0.72[12 |—
wogola]
.H'.
i —{m 0.231
2
I -0.158
,"J i
I 0.08 & 30 0.20(5 30 0.26 4 [30 1.08]3 ]
SPIKA-Nr | 1191740002 ) Zaichnungsstand : 070314 Fersgungsdatum : D1K221 Datum : 2409 2014 Lisheanistings | ViV
Tefetarencung  Trigerel Radhaus Datreang Fabr Prdfer - W HEh TedeNr. ;504 813120
B stk | 1200 8
'(‘ I(IHFHI'ICIFF Anlageflachen 5 Tanthoaged - © 200 mm
"~ 7 abere Toleranz - 0.5000 Lehrariut
Werk Aftendom RAD Coter 8 % 2 3 - i3
Messrmasching: ZEISS PRO T compaet TSN T AT —t S e 8 S ariicti | 1,28 kg

The CMM report has to be fixed on the measured part. The part has to be marked with T1-
T3, so KIRCHHOFF is able to allocate it, and measure the part by itself.
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