c WE.MOVE.FUTURE.

Expert partner

To the automotive industry

18.01.2021 1



(s KIRCHHOFF
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PPSO Step by Step Guideline

Partial Payment Sign Off Sheet

Please insert all mandatory information for the actual payment milestone !

Currency | EUR

Supplier

Example Company Ltd. |

( KIRCHHOFF

AUTOMOTIVE

SAP Purchase Order Nu.|4?‘DD1 23456

description / part no.

Progressive die / KA12345.40.672

KA ORDERIMG Plant

1110 Kirchhoff Automotive Deutschland GmbH (DE) |

Payment Milestone
Paos. | Total PO ltem Value %

Description Invoice Value |Approval document (signed)] Date of Approval

Signee Signature

=]
=

©

00 after_approval_of_design ENE) 30 000,00 T-500.1 LAR_DAR 15012001
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=
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This is an empty PPSO Sheet which you downloaded from our website.

(¢ KIRCHHOFF
AUTOMOTIVE
Partial Payment Sign Off Sheet
Please insert all mandatory information for the actual payment milestone !
Currency
Supplier ‘
SAP Purchase Order No. SAP PO item: description [ part no.
KA ORDERING Plant ‘
Pos. (Total PO Item Value Payment .MI|.ES‘|:DI19 % Invoice Value Apprnv,?l document Date of Approval Signee Signature
Description (signed)

18.01.2021
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Step 1: Please open the drop-down and choose the currency of the Total PO Item Value.

(¢ KIRCHHOFF
AUTOMOTIVE
Partial Payment Sign Off Sheet
Please insert all mandatory information for the actual payment milestone !
Currency! -
Supplier ::'3 ‘
A
C
SAP Purchase Order No. pLIJEr;:e:?r; en the drop description / part no.
-down and choose
KA ORDERING Plant the currency of the
Total PO Item Value !
Pos. |Total PO Item Value Payment !'ul'lll_estone % Invoice Value Appruva_l document Date of Approval Signee Signature
Description (signed)

18.01.2021
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Step 2: Please insert the name of your company into the field ,supplier”.

(s KIRCHHOFF
AUTOMOTIVE
Partial Payment Sign Off Sheet
Please insert all mandatory information for the actual payment milestone !
Currency [EUR
supplier| Example Company Ltd.
S li
SAP Purchase Order No. PLIJ;F-':::wat the description / part no.
fully legal name
KA ORDERING Plant of your
campany !
Pos. (Total PO ltem Value Payment !“II_E“ME % Invoice Value Apprwa.l document Date of Approval Signee Signature
Description (signed)

18.01.2021
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AUTOMOTIVE

Step 3: Now you need to put in our Purchase Order Number ( you usually find it in the
Square in the upper right corner of page 1 of our purchase order) into the field "SAP

Purchase Order No.” For Machines you can find purchase order number on the middle of
Order Letter.

‘Currency

Partial Payment Sign Off Sheet

Please insert all mandatory information for the actual payment milestone !

Supplier‘ Example Company Ltd. ¢
SAP Purchase Order No.|47001 23456| SAP PO
KA ORDERING Plant
Pos. |Total PO ltem Valug| ' 2yment Milestone %

Description

SAP Purchase Order Mo.
Put in the Purchase Order
Number ( you usually find it
in the square in the upper
right corner of page 1 of our
purchase order) !

description / part no.

(s KIRCHHOFF

AUTOMOTIVE

TIVETOS VHTHS

Approval document
(signed)

Date of Approval

Signee

Signature

18.01.2021
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Step 4: Insert the position number of the ordered good in our purchase order (normally
you find it on the left in the good description in our purchase order).

(s KIRCHHOFF
AUTOMOTIVE
Partial/Payment Sign Off Sheet
Please insert all mandgtory information for the actual payment milestone !
Currency[EUR
Suppfier| Example Company Ltd. ¢
SAF PO item
SAP Purchase Order No. (4700123456 SAP PO item| 10 Insert the position number
of the ordered good in the
KA purchase order (normally
KA ORDERING Plant you find it on the |eft in the
good description in the KA
P & Milest purchase order) !
Pos. Total PO Item Value aymen i |.es ene % Invoice Value bate of Approval Signee Signature
Description TSIgITEUy
]
2
3

18.01.2021
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Step 5: Now you have to fill the field “description / part no.”. To do so please give first a
Short description about the good we ordered at your company and the KA-No. (part no.
of our products) of the product we need your good for (if information is given).

Please divide these information with a “/".

Currency|EUR

Partial Payment Sign Off Sheet

Please insert all mandatory information for the actual payment milestone !

(s KIRCHHOFF

AUTOMOTIVE

description

part no.

Supplier

Example Company Ltd.

SAP Purchase Order No.

4700123456

SAP PO item description / part no.

KA ORDERING Plant

\ 4

\ 4

Proagressive die / KA12345.40.678

Pos. |Total PO Item Value Payment -MI|-EStDI12
Description

Approval document
(signed)

% Invoice Value

Date of Approval

Signee

description [/ part no.

Please give first a short
description about the good we
ordered at your company and
than the KA-No. (part no. of cur
products) of the preduct we need
your good for (if information is
given). Please divide these
infoermation with a /.

18.01.2021
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Step 6: Now open the drop-down and choose the KIRCHHOFF plant that you are asked to
deliver your good to.
The drop-down will open when you click on this button.

(s KIRCHHOFF
AUTOMOTIVE
Partial Payment Sign Off Sheet
Please insert all mandatory information for the actual ent milestone !
Currency [EUR
supplier| Example Company Ltd. ‘
SAP Purchase Order No. 4700123456 SAP PO item description / part no. Progressive die / KA12345.40.678
KA ORDERING Plant| 1110 Kirchhoff Automotive Deutschland GmbH (DE) ’Y
KA ORDERING Plant
= kel ~ Please open the drop-
Approv down and choose the
Pos. (Total PO Item Value|; KIRCHHOFF plant from  } of Approval Signee Signature
4 4 the Purchase Order !
|
]

18.01.2021
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Step 7: Please fill in the total value of the good we ordered.

(s KIRCHHOFF
AUTOMOTIVE
Partial Payment Sign Off Sheet
Please insert all mandatory information for the actual payment milestone !
Currency [EUR /
V4
supplier| Example Compa}ﬂtd. ‘
y 4
SAP Purchase Order No.|4 7001 2345y SAP PO rtem description / part no. Progressive die / KA12345.40.678
y 4
KA ORDERING Plant| 1110 KpChhoff Automotive Deutschland GmbH (DE) ‘
/
Pos. |Total PO Item Valuy Payment !W.esm“e Invoice Value Apprlwa.l document Date of Approval Signee Signature
Description (signed)
1 100 000,00
2
3
18.01.2021 10
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Step 8: Open the drop-down and choose the description of the payment milestone as
given in the purchase order, like “After approval of design” for the first milestone
for example. The drop-down is split on two blocks, first block regarding Stamping Dies,
second block regarding Machines.

(¢ KIRCHHOFF
AUTOMOTIVE
Partial Payment Sign Off Sheet

Pleage insert all mandatory information for the actual payment milestone !

Currency| EUR

supplier| Example Company Ltd. / ‘

4700123456 Y COR -

1110 Kirchhoff Automotive Deuts,

SAP Purchase Order No.

Progressive die / KA12345.40.678

KA ORDERING Plant

land GmbH (DE) |
Pos. (Total PO Item Value Payment !'ul'llllestone % Invoice Value Appro\ra.l document Date of Approval Signee Signature
Description (signed)
1 100 000,00|  after_approval_of_design

Payment Milestone Description
Please open the drop down and
choose the right milestone
description !

4

18.01.2021
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Step 9: In the field “%" you have to fill in the percentage of the total value of the ordered
good, that we will pay by the due payment milestone (like 30% of the total value in the

first milestone in the shown example).

(¢ KIRCHHOFF
AUTOMOTIVE
Partial Payment Sign Off Sheet
Please insert all mandatojy information for the actual payment milestone !
Currency|EUR
Supplier| Example Company Ltd. / ‘
SAP Purchase Order No.|4700123456 SAP PO item - description / part no. Progressive die / KA12345.40.678
KA ORDERING Plant| 1110 Kirchhoff Automotive Deutschland GmbH (DE) / ‘
J
Pos. Total PO ltem Value Payment .MI|.E'5t0I1E' % Inyoice Value Appruva.l document Date of Approval Signee Signature
Description (signed)

100 000,00|  after_approval_of_design 30% /
%
|

Please open the drop down

and choose the percentage

of the total value of the
ardered good, that KA will
pay by the due payment
v milestone !

18.01.2021
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Step 10: Field “Invoice Value” will be add automatically by multiplicating Total PO Item

Value and percentage of the payment milestone.

(s KIRCHHOFF
AUTOMOTIVE
Partial Payment Sign Off Sheet
Please iffsert all mandatory information for the actual payment milestone !
Currency [EUR
supplier| Example Company Ltd. / ‘
SAP Purchase Order No.| 4700123456 ‘ ﬁp PO ilem description / part no. Progressive die / KA12345.40.678
KA ORDERING Plant| 1110 Kirchhoff Automotive De%hland GmbH (DE) ‘
Pos. |Total PO ftem Value Payment !'d'llllestone % Invoicg Value Approva.l document Date of Approval Signee Signature
Description v (signed)
1 100 000,00  after_approval_of_design 30% =C19*E19
2
3
18.01.2021 13
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If step 10 was successful you can see the value of the due milestone in the field

“Invoice Value”.

(¢ KIRCHHOFF
AUTOMOTIVE
Partial Payment Sign Off Sheet
Please insert all mandatory information for the actual payment milestone !
Currency| EUR
supplier| Example Company Ltd. I |
SAP Purchase Order No.|4700123456 SAP PO item . description / part no. Progressive die / KA12345.40.678
KA ORDERING Plant| 1110 Kirchhoff Automaotive Deutschland GmbH (DE) I |
]
Payment Milestone . Approval document . .
Pos. |Total PO Item Value Description % Invm:&alue (signed) Date of Approval Signee Signature
1 100 000,00  after_approval_of design 30% 30 000,00
2
3
18.01.2021 14
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Step 11: You need to choose the right approval document for the payment milestone.
You can choose between the possible approval documents in the attached drop-down in
this field. Please click on this button to open the drop-down.

(s KIRCHHOFF
AUTOMOTIVE
Partial Payment Sign Off Sheet
Please insert all mandatory information for the actual payment milestgne !
Currency | EUR
supplier| Example Company Ltd. ‘
SAP Purchase Order No.|4700123456 SAP PO rtem description / part no. Prlgressive die f KA1234540.678
KA ORDERING Plant| 1110 Kirchhoff Automotive Deutschland GmbH (DE) ‘ /
Pos. (Total PO Item Value Payment !'lnl'lll.estene % Invoice Value Apprwa.l document te of Approval Signee Signature
Description (signed)
1 100 000,00|  after_approval_of_design 30% 30 000,00 T-500.1 LAR_DAR J
= Approval document (signed)
5 Please choose the correct
document between the possible
approval documents in the
attached drop-down in this field !
3
18.01.2021
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Now your PPSO is finished and ready to be send to the PPSO e-mail account.
Please process according to the Supplier Guideline PPSO.

Currency

Supplier

SAP Purchase Order No.

KA ORDERING Plant

EUR

Partial Payment Sign Off Sheet

Example Company Ltd.

4700123456

1110 Kirchhoff Automotive Deutschland GmbH (DE)

description /f part no.

Please insert all mandatory information for the actual payment milestone !

Progressive die / KA12345.40.678

(o KIRCHHOFF

AUTOMOTIVE

Pos.

Total PO Item Value

Payment Milestone
Description

%

Invoice Value

Approval document
(signed)

Date of Approval

Signee

Signature

100 000,00

after approval_of design

30%

30 000,00

T-500.1 LAR_DAR

18.01.2021
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